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Sigma Kappa Sorority
Theta Phi Chapter/Colony
Code of Conduct
2018

Sigma Kappa Sorority is an organization of collegiate and alumnae women committed to promoting the ideals of lifelong friendship, intellectual and spiritual fulfillment, and service for the greater good.

As members of Sigma Kappa Sorority we commit ourselves to unite as sisters and uphold the Standards of Excellence through academic achievement, philanthropic endeavors, and personal integrity.

This code is written and enforced with the purpose of protecting the chapter as a whole and the rights of the individual members. As Sigma Kappa women, we are responsible for upholding the purpose of this sorority as stated in the Constitution and Bylaws of Sigma Kappa.

Initiation into Sigma Kappa confers upon each of us an honor and responsibility to the national organization, the chapter, our sisters, the university, the community, and ourselves. As a Sigma Kappa, each member has the responsibility to protect the Sorority’s reputation. Each member should strive to further their goals both academically and socially. We are the living representation of our chapter’s values and high ideals of achievement, which we share with our family, friends and community. Good manners and proper behavior are never out of place, and it is wise to remain conscious of these courtesies and good habits that are essential in the Sorority and everyday interactions.

The following Code of Conduct should serve as a guide to each individual member of the Theta Phi Chapter. This Code of Conduct should help each member achieve her highest potential as a member and in all areas of her life.

(Portions in italics are taken directly from the Sigma Kappa National Policy Handbook.)

I. Scholarship
A. The chapter shall work to encourage high scholarship and develop an atmosphere, which will achieve this goal.
B. All members must be degree-seeking students at the University of Tennessee at Chattanooga.
A chapter must maintain at least a 3.0 grade point average or be above the all sorority women’s average (based on a 4.0 scale).
1. See the Collegiate Chapter Scholarship Policy (NPH, Article VI.) for more information regarding the chapter minimum GPA.

C. Collegiate Member Scholarship Policy
		A member must maintain a 2.5 semester and cumulative grade point average (based on a 4.0 scale).
1. When a member falls below a 2.5 semester or cumulative grade point average, she is considered to be “not in good academic standing” by the advisory board and the collegiate coordinator for that term or until the standard is met. Credit obtained during the summer session is figured into cumulative grade point average.
2. When new members are not initiated because they do not meet the minimum requirements on that campus, they will also be considered “not in good academic standing.”
3. The terms of “not in good academic standing” are as follows:
a. Limited social events (Social events include fraternity parties, date parties, and formals).
b. Limited social events also include (Social mixers, Greek Show performer, Lip Sync performer)
i. 1st Semester at or above 2.3, but below 2.5, member will be allowed to participate in 1 social function for the semester.
ii. 2nd Consecutive Semester below 2.5, member will not be allowed to participate in any social functions for the semester.
iii. 1 Semester below 2.3, member will not be allowed to participate in any social functions for the semester. 
c. Participate in the National Scholarship Program for members “not in good academic standing” as outlined in the Handbook for the Vice President of Scholarship.
d. As an initiated member, not eligible to serve as a Big Sister or Heart Sister.
e. Forfeiting all office and/or chair positions.
f. The VPS and her advisor shall meet with the member individually and confidentially to analyze the problem and develop a personal structured study program within one week of being not in good academic standing. At this meeting, the member will receive an Academic Assistance Plan form. 
g. Study Hours are required at 16 hours per month with 1 monitored study session per month. 
i. If study hours are not completed and reported for the month the member will be fined $25.
ii. If a member fails to attend their assigned study hours, she shall be called to Standards for review.
h. A member of the scholarship committee shall meet (or report) confidentially with the member on a weekly basis to monitor progress. At this meeting, the member shall provide the scholarship committee member with an assessment of her progress over the last week. The member of the scholarship committee shall provide support, encouragement, and resources in these weekly meetings.
i. Members not in good academic standing who fail to follow the study program as set forth by the VPS and advisor should be referred to standards council for possible disciplinary action.
j. Members receiving below a 2.5 GPA for two consecutive semesters will be asked to attend a standards council meeting and may be placed on suspension.
k. Members who receive below a 2.5 for three (3) consecutive semesters will be asked to attend a standards council meeting and expulsion proceedings can take place as discussed by the standards council.
l. Mid-Term Grade Reporting is required for members “not in good academic standing”. Mid-term grades are due to the VPS at the start of the meeting following mid-term exams as outlined on the university calendar. 
m. Opportunity to earn back a social function based on the Scholar Dollar Program insofar as is compliant with National Policy. 
4. Sigma Kappa acknowledges that the motivation to study is largely internal, and is dedicated to assisting chapter members in finding a suitable location and time to study according to their needs. 
a. Members of the scholarship committee, and other interested members, will hold study hours in a variety of locations on and off campus throughout the week. The schedule of these hours will be made available before the beginning of the week. The purpose of these study hours is to provide a supportive environment free from noise and distraction. 
b. All members are encouraged to attend study hours and develop an individualized study plan according to their academic needs. 
c. Members seeking additional support and accountability may request to meet with a member of the scholarship committee to formulate a study plan.
i. Part of this study plan may include turning in documentation of attending these study hours, if the member desires an additional layer of accountability.
ii. Attending study group meetings, visiting tutors or academic assistance programs, and library research may be included in study hours as well. 
iii. Methods of accountability, deadlines, and consequences for not meeting the deadlines are to be determined and agreed upon by the individual member and scholarship committee member. 
5. Semester Grade Release
a. All members are required to sign on to UTC’s OrgSync and release their grades to the chapter by the end of each semester. 
b. If a member fails to do so they are subject to a fine. 

D. New Member Academic Requirements
1. To be eligible to join Sigma Kappa, a woman shall have a 2.8 GPA from high school or a 2.5 GPA from college. All exceptions require approval from the advisory board supervisor and collegiate coordinator.
2. New members are expected to participate in the same academic activities as initiated members.
3. The vice president of scholarship is to present to the new members during a new member meeting an explanation of the chapter’s support systems and expectations regarding scholarship. She and members of her committee shall make themselves available to the new members to assist them in formulating a study plan, if they desire.
4. New members will be paired with another new member in a related major and serve as each other’s Study Buddy. New members may also be paired with initiated members in related majors. Study Buddies provide motivation, support, and assistance.
5. New members will complete an academic progress report two weeks before Initiation and submit it to a member of the scholarship committee. A new member who appears likely to achieve below the minimum grade point average for Initiation is brought to the attention of the VPS and scholarship advisor. They may take remedial action.

E. Initiation Requirements
1. When Initiation occurs after a grading period (semester, quarter, etc.), the new member must maintain at least a 2.5 cumulative grade point average or higher.
2. The New Member must be considered full-time status (12 or more hours).
3. New members are required to attend all informal meetings. 
4. When Initiation occurs before a grading period ends, the new member must have a midterm GPA of at least a 2.5, as determined by the academic progress report completed two weeks before Initiation.
5. New members who do not maintain a 2.5 cumulative GPA will be reviewed and considered for holdover. If held over they will be initiated at the beginning of the term following the end of the grading period if they receive a cumulative GPA of a 2.5. During this time, they will be considered “not in good academic standing” and will be required to fulfill the requirements of the national and chapter scholarship programs. 
6. Each new member should have at least one written recommendation letter from an initiated member in good standing on file before initiation. 
7. The VPNME may recommend to the chapter that the initiation of any new member be deferred or terminated if, in her opinion, the new member has not met the Sigma Kappa requirements for initiation. The VPNME must secure approval of her recommendation from her advisor and her ABS and 2/3 secret written ballot affirmative vote by the chapter for the recommendation to be accepted. 

II. Social Standards
A. General
1. Any clothing, logos, and themes using Sigma Kappa’s letters, insignia, and emblems must be in good taste.
2. Sigma Kappa letters, member badges and new member pins may not be worn while consuming any alcoholic beverage or smoking/ vaping. 
3. Any member or new member acting in a manner unbecoming of a Sigma Kappa may be asked to leave a social function sponsored or co-sponsored by Sigma Kappa. She will be asked to leave by a member of the Executive Council or one of the designated advisory board representatives.
4. All members and new members are to leave any function sponsored or co-sponsored by Sigma Kappa at the time designated on the Social Function Review Form.
5. Each member or new member will be held responsible for their guest and their actions while at a Sigma Kappa event.
6. Members and new members must be financially current in order to attend any social function.
7. Members, new members, alumnae and their guests must remain in the designated area during a function.
8. Spending the night at a fraternity house is unacceptable at any time for any reason. 
9. Sisters are reminded to use caution and good sense while attending any unrelated social event, as their behavior reflects upon the chapter as a whole.
10. Any behavior unbecoming of Sigma Kappa will be evaluated and appropriate action will be taken by Standards Council and/or Advisory Board. 
	
B. Risk Incident Policy (NPH, Article VII.)
1. All risk incidents must be reported to the national organization per the risk incident procedure outlined in the National Policy Handbook. Individuals with first-hand knowledge of the incident should make the report, but if that person cannot or will not, then the member with the most knowledge of the incident should make the report. 
2. Each member should familiarize herself with the Risk Incident Policy in the National Policy Handbook and be prepared to report risk incidents and act appropriately when necessary.

C. Hazing Policy (NPH, Article VII.)
1. Sigma Kappa Sorority considers hazing to be a destructive and degrading activity which is inconsistent with our ideals and standards. The dignity of every individual is recognized and all forms of hazing are opposed.
2. Every chapter shall follow the Promise new member education program as outlined in the Handbook for the Vice President of New Member Education without additions, deletions or alterations. This program is designed to educate new members in the purposes and ideals of Sigma Kappa.
3. Hazing is defined as any action, activity, or attitude directed toward a new member, member or any individual because of his/her relationship with Sigma Kappa or any other campus organization with or without their consent which ridicules, humiliates, embarrasses, confuses, frustrates or causes undue stress as well as any action that may cause physical or mental discomfort and has the potential to cause bodily injury or psychological damage. This includes the harassment, intimidation, degrading or lack of respect from one member(s) to other member(s) and may include verbal, written, implied, physical or through email, text, and/or any type of social media. 
a. For more information about activities that may constitute hazing, see the National Policy Handbook.
4. Auxiliary groups such as big brothers, little sisters, or fraternity dads are prohibited in support of the 1967 NPC Unanimous Agreement. For further clarification, see NPH XVIII. A.
5. As a general rule, a member or new member who hazes shall be suspended or expelled from the organization following the appropriate procedures. This applies to alumnae as well as collegiate members. Failure to sanction individuals involved in hazing activities may result in sanctions of the chapter as outlined in national policy section VII.G.

D. Social Events and Functions Policy
1. General Policies
All Sigma Kappa members and new members and their invited guests must be aware of and comply with the following policies:
a. All members, new members, alumnae, and guests must be in compliance with state laws, university regulations, local ordinances, and national policies.
b. In compliance with the 1979 NPC resolution, all Sigma Kappa social events with other organizations or non-members shall not involve overnight accommodations.
c. In compliance with the NPC resolution on alcohol-free functions, all Sigma Kappa events held at a men’s fraternity facility must comply with the fraternity’s national/local rules and resolutions and any campus-wide alcohol-free initiatives. (See NPH XVIII.F. for further clarification.)
d. Open parties are prohibited. There shall be a defined and restricted guest list available at every sponsored or co-sponsored Sigma Kappa event. Anyone visibly intoxicated should not be allowed admittance to a Sigma Kappa event.
e. Pre- and post-social function parties are never approved. Such parties and the attendance by Sigma Kappa members and new members are not condoned.
f. Co-sponsored social function attendees are limited to members and new members of both sponsoring groups and their dates.
g. Each chapter shall have adequate liability and other acceptable insurance protection through the national organization.
h. A chapter may not sponsor or co-sponsor a function or event with an alcohol distributor or bar/tavern where alcohol is given away, sold, or provided nor may a chapter accept as a prize or raffle for fund raising projects.
i. A chapter may not sponsor or co-sponsor a function or event where firearms will be made available for use.
j. Social functions that involve traveling to multiple venues, i.e. bar crawls, are prohibited.
k. For more information regarding proper implementation of the social events and functions policy, see the National Policy Handbook.
l. There is to be absolutely no attendance at fraternity parties during Initiation week/weekend. This rule is in effect starting on the first day of Initiation week until Monday following Initiation at 8 a.m.

2. Events Involving Alcoholic Beverages
a. Underage drinking is prohibited.
b. Sigma Kappa social events held outside the city in which the college/university is located require the use of common carrier such as buses, taxis, hotel shuttle, university transportation, etc. Events held in the same city as the college/university may use common carrier or the designated driver program.
c. A cash bar shall be utilized for serving alcohol. Use of an outside vendor possessing adequate liquor liability insurance is required. Alcoholic beverages must be sold/served by a bartender who is not a member or new member of the sponsoring or co-sponsoring organizations.
d. Security personnel shall be hired for any event at which alcohol is served/sold.
e. Chapter funds shall not be used to purchase alcoholic beverages.
f. Activities/themes must be tasteful and not promote alcohol use/abuse. Drinking games, toga parties, the purchase or use of alcohol in bulk quantities (kegs, etc.), and/or use of drink tickets are strictly prohibited.
g. Non-alcoholic beverages and food/snacks shall be available and served throughout the duration of the event.
h. In the event a cash bar policy contradicts the published university/Panhellenic or all-Greek regulations for a co-sponsored event, a controlled BYOB function may be requested by petition and reviewed by the risk management coordinator.
i. For more information regarding properly executing events involving alcoholic beverages, see the National Policy Handbook.
3. Standards Protocol for violations involving Alcohol (3 consecutive semesters or 4 total violations throughout 4 years of membership)
a. First Offence: Call to standards or appropriate action determined by EVP and EVPA.
b. Second Offence: Call to standards; notice of final warning before suspension; complete social probation.
c. Third Offence: Suspension for time period equaling one full semester
d. Fourth Offence (non-consecutive): Suspension for time period equaling one full semester. 
e. Major and minor offences shall be justly decided by Standards Council. Some offences and corresponding sanction
4. If a member arrives at the location of an event or at the common carrier intoxicated, drinking or under any influence, she will be sent home, called to Standards and banned from the next social function. 

E. Transportation Policy
1. When transporting members to and from Sigma Kappa events, the use of appropriate safety precautions is required, including using such modes of transportation where the driver has not been consuming alcohol and no alcohol is being consumed during transportation.
2. Common carrier, such as a taxi, bus, and/or university or hotel transportation, is the preferred method of transportation to and from all Sigma Kappa events, whether the event is a social function, a sisterhood event, or other chapter gathering.
3. If a designated driver program is coordinated by the collegiate chapter for a chapter event, all participants must comply with the chapter’s designated driver guidelines and responsibilities. The model designated driver guidelines can be found in the chapter president’s annual supplies.
4. Collegiate chapter coordination of transportation to or from a non-Sigma Kappa event is prohibited.
5. Collegiate chapter participation in a designated driver program implemented by the university or other organizations for non-Sigma Kappa events is prohibited.

F. Housing Safety Policy
1. There shall be no conduct which is in violation of state law, college/university regulations, or Sigma Kappa national policy on Sorority property at any time.
2. All new members, collegiate members, and alumnae shall observe all house, lodge, suite, apartment, or Sorority room rules.
3. All facilities shall be in compliance with all applicable laws, ordinances, and regulations.
4. There shall be no possession or use of alcohol, firearms, explosive devices, marijuana (even if permitted by state law), illegal drugs, or illegal use of prescription drugs on Sorority property at any time. Pets of any kind shall not be permitted on Sorority property.
5. Chapter participation in, or sponsorship of, any activities related to child care is not approved. In addition, individual members are encouraged not to engage in activities related to child care on Sorority property.
6. The chapter property to include a house, lodge, suite, apartment, or room shall be locked at all times. Propping open doors is strictly prohibited.
7. All chapters with housing shall schedule a disaster/fire drill at the beginning of each term to include practice of the posted evacuation plan.
8. The use of candles, incense, halogen lamps/lights, or oil burning items, including lamps, on Sorority property is prohibited. This includes common areas, individual member rooms, and outdoors. Candles are also prohibited during recruitment and ritual events that are held on Sorority property. Electric or battery candles are recommended.
9. There shall be no access to or occupation of fire escapes or roofs except for their designated purposes.
10. The Sorority property is not open to the public. Non-members are allowed by invitation only and when accompanied by a member or new member.
11. Non-members shall be restricted to the public areas of chapter housing.
12. Any member or new member who engages in disruptive, illegal, or otherwise unacceptable behavior may be asked by the executive council, the advisory board and/or the corporation board to move out of the sorority property within seven days and will forfeit her room and board for the duration of the contract.
13. Theta Phi Chapter of Sigma Kappa House Rules
a. The Sigma Kappa chapter house belongs to its members, new members and alumnae.  Through everyone's efforts we can maintain an attractive house of which we can all be proud.  A nicely maintained home and property that we all respect will be one that all members and guests will want to spend time in and thereby strengthen our sisterhood.  While a house resident or visitor, please remember to conduct yourself in a manner that fosters respect for our house and its members.  The following house rules are intended to help us study and live together "one heart, one way."
b. Any collegiate member or alumna who does not remain in good standing with the sorority chapter may be asked to leave the sorority property.  The corporation board or advisory board may refuse house occupancy to any applicant who has not maintained the sorority standards, house or university rules.  
c. Non-member guests visiting the house may be asked to leave the property if not able to conduct themselves with respect for the house rules and for Sigma Kappa sisters and their guests.
d. There shall be no possession or use of illegal drugs, alcohol or firearms or illegal use of prescription drugs on Sorority property at any time.
e. The front door shall be locked at all times, whether someone is in the house or not. The house door combination shall not be given to a non-Sigma Kappa. Giving the house combination to others is subject to a $150.00 fine. No member is to admit any guest to areas of the house other than the foyer without being accompanied by a member of Sigma Kappa or by the house director. Only members in good standing will be given the code to the keypad and house alarm.
f. If you have any suggestions or concerns about the day-to-day care of the house, please notify the house manager.  Anything that cannot be resolved should be referred to a corporation board representative.
g. It is expected that the appropriate chapter officer or the house manager will resolve violations of the house rules.  If they are not resolved, the president of the corporation board and/or the advisory board is to be notified for action.
h. Quiet hours will be observed after 10:00 p.m. until 8:00 a.m. on weekdays and 11 p.m. until 8 a.m. on weekends. To foster good study habits, the house residents may establish additional quiet hours each year. Courtesy quiet hours are 24 hours a day, if you are asked by another resident to lower noise volumes, you would do so out of respect. 
i. Visitation hours are from 10:00 a.m. until Midnight on Sunday - Thursday and 10:00 a.m. until 2 a.m. on Friday and Saturday. Men may visit the public areas of the house. Public displays of affection should be limited. Non-residents should refrain from visiting the house outside of visitation hours. 
j. No one is to enter a resident's room when all occupants of that room are absent with the exception of the house manager, ABC or corporation board member(s) for maintenance and inspection purposes.
k. The house manager is to be notified of all house activities by the appropriate officer or chairman of the events.  Hanging of posters, general announcements or other information is to be restricted to study where a bulletin board for that purpose is provided.  Check with the house manager for any special requests.
l. All members should check for open windows when it rains.  All members should turn off all appliances, lights, stereos and radios when leaving their room.
m. No keys, cups without a coaster, or abrasive materials are allowed on the tables in the living room. No shoes are allowed on the furniture.  Any mark, spill, or stain on the couches or carpet must immediately be cleaned thoroughly. Failure to do so will result in a fine of $25.00.  The house manager must be notified of permanent damage. 
n. No smoking or vaping is allowed on Sigma Kappa Property including parking lot and courtyard areas. 
o. No pets or animals of ANY kind are permitted in the house, including fish. If you bring an animal on the exterior property you must pick up after the them. The Housing Chair will enforce a $25.00 fine if you do not do so. 
p. No candles, incense, other open flames, or Halogen Lamps are permitted at any time.
q. No paints are permitted inside the house, on the deck, or porch.  Paints are to be stored in designated areas and may be used only on the grass.  
r. No one is to use the fire escape except in the event of fire or fire drill.
s. The corporation board may inspect the public portions of the house at any time without prior notice. 
t. No furniture is to be moved without permission. No painting, changing of decor, or removing furniture or other items in the house (including residents' rooms) without written consent of the corporation board.
u. The laundry facilities are for residents’ and official sorority use only.  Non-live in members are NOT permitted to use these facilities for their personal use.
v. Non-residents may not use resident only refrigerator.  All food is to be marked with the person's name and put in the designated refrigerator and snack area. No food can be kept in rooms.
w. Sigma Kappa maintains a "closed" kitchen.  Use of the kitchen facilities are to be immediately followed by a thorough cleanup.  House-owned dishes and silverware are not to be removed from the kitchen and dining room.  
x. No trash or other personal items are to be left in the sorority house. No bottles or cans are to be left on the main floor or upper floors.  Designated areas must be used for disposal. A fine of $10.00 will be issued to any member in violation of this policy.
y. Members should not tamper with Thermostats. The house manager or the house committee members will make adjustments accordingly.
z. No use of nails, tacks or glue may be used to hang items on the walls.  The house manager will provide special tape for this purpose. 
aa. No extension cords are to be used.  A fine of $25.00 will be levied against any room where extension cords are found.  Surge suppressors are to be purchased by each resident as needed. 
ab. Each resident is responsible for keeping her own room neat and clean.  Mattress pads should be purchased and used on beds.
ac. Curling irons or other small appliances found left "on" will be removed by the house manager or house director and can be retrieved for a fine of $10.00.  
ad. No refrigerators, popcorn poppers, air conditioners or microwave ovens are allowed in the personal living areas.  A fine of $50.00 each will be levied against all residents of room where an appliance is found.
ae. All personal possessions must be removed from the house at the end of one’s lease.  Special arrangements for storage can be made with the president of the corporation board and the house manager.
af. Appropriate nightwear may be worn on the main floor during quiet hours.
ag. Any house resident not in the chapter house overnight, for any reason, is to leave a telephone number where she may be reached.  Information as to where the resident can be located in case of emergency is to be left with a roommate.  
ah. All bills paid to the house corporation shall be by check or money order.  NO CASH WILL BE ACCEPTED.
ai. The door will be dead bolted from the hours 6 pm to 11 am. During the hours 11 am to 6 pm the house will be locked, but not dead bolted, and open. If you need to get in the house during hours other than listed politely contact a member of exec or one of the residents to figure out another time to meet. 
aj. House rules and regulations will be revised as needed by the joint efforts of the chapter and corporation and advisory boards to ensure the continued health and safety of the residents and to continue to maintain the high standards of Sigma Kappa.  No house rule will be in violation of Sigma Kappa national policies.  It is expected that a spirit of cooperation will be evident as all house policies are developed.
G. Social Media Conduct
1. Members must adhere to the social standards and guidelines of our chapter. 
2. Members should use good judgment when posting, reposting, or otherwise promoting photos, messages, or other users on social media. This includes submitting posts to social
media accounts that are not in line with the ideals and standards of Sigma Kappa (i.e. Old
Row). If a picture is submitted of you, you must request in writing that it be taken down.
3. Using inappropriate language or reposting/tweeting messages or photos unbecoming of Sigma Kappa will not be tolerated. This includes pictures wearing inappropriate clothing
(i.e. lingerie, cheeky bottoms, mesh tops or bottoms without coverage)
4. Members will be notified of any activity deemed inappropriate, and be accountable for removing the post, picture, status, etc. within 24 hours regardless of whether they dispute
5. the validity of the request. If the content is still on the social media channel used, the member will be called before Standards Council. Members can request a meeting of the
6. Standards Council to dispute the judgement of a post. If it is deemed appropriate the item
7. can be reposted after that meeting. Any appeal of the Standards Council decision should be
8. submitted to the Advisory Board Supervisor for review of the Advisory Board.
H. Cultural Sensitivity
1. Cultural sensitivity means being aware that cultural differences and similarities exist and have an effect on values, learning, and behavior.  As members of Sigma Kappa, we strive to be culturally sensitive to the needs of the community we serve and are associated with.  Members should use good judgment and not engage in actions or behaviors that would be considered culturally insensitive.   Insensitive actions/behaviors include but are not limited to:
· Dressing up as a culture (Ex. Native American, African American, Asian , etc.)
· Painting faces/bodies to resemble a specific culture or race
· Making insensitive statements or using insensitive words about race, disability, gender, 	sexual orientation, etc. on social media (Ex. Gay, Retarded, N-word, etc.)
· Hosting a social event or creating a performance with an inappropriate theme
·Promoting behaviors that would be considered stereotyping
2. Members that exhibit insensitive behaviors will be addressed by the EVP/Standards Council to determine appropriate action as this does not reflect the values of our sorority.  Please note, cultural insensitivity is considered a serious offense and will not be tolerated.  Sanctions for cultural insensitivity can result in loss of social privileges, suspension, or even expulsion.
3. In order to ensure that Sigma Kappa remains culturally sensitive in all we do, Date Party themes, Mixer themes, Philanthropy events/participants, Greek Show theme/costumes, Step Show theme/costumes, T-shirts, and any other applicable situations/events must be approved by the President and the ABC.


III. Financial Responsibility
A. Bills will be issued the first of every month/school term.
B. All bills are due by the 26th of the month in which they were issued.
C. If payment is going to be late, the member/new member must inform the vice president of finance (VPF) five days prior to the due date and provide the VPF with a definite payment date.
D. A fine is levied on any member/new member that has not made prior arrangements by the due date and this fine is compounded monthly on her outstanding balance.
E. All payments shall be made via Billhighway.
F. Any member/new member will be assessed a $25 fine for any Non-Sufficient Funds (NSF) checks written to the chapter in addition to any bank charges.
G. No member will be allowed to take a leave of absence or withdraw unless they are in good financial standing. When on leave, she shall continue to pay her national collegiate dues, communication fee, and national insurance assessment.
H. When a member does not pay her bills, she is placed on automatic financial suspension. To learn more about this, see Automatic Financial Suspension, Article V., Section A.
I. Chapter Purchases
1. Purchases made on behalf of the chapter must have a contract, written quote or invoice approved by the ABS prior to any commitment to purchase is made. 
2. Purchases must be made either by a designated Billhighway cardholder, by a chapter issued check directly to the vendor, or by an individual who can then submit receipts for reimbursement. 
3. All purchases must have a corresponding receipt, invoice or contract turned in to the VPF to serve as back up documentation. 
J. Contracts
1. All contracts must be reviewed prior to execution by the ABS and/or the collegiate district risk management director. 
2. Only the chapter president or VPF may sign a contract on behalf of the chapter. Other officers or members who sign contracts may be personally liable. 
3. All themes, merchandise, t-shirt/logo designs and favor artwork associated with a social event must be in good taste and reviewed by the ABS and/or the collegiate district risk management director prior to the event. 
4. Chapter officers shall not sign releases or waivers on behalf of the chapter. Signing a contract with a hold harmless or indemnification clause in a contract may carry additional legal responsibilities and is not recommended. 
K. Fine System
1. An appeal of a fine may be made to the Executive Council within 7 days of assessment. If denied, the appeal process then follows to the Advisory Board, CDC, CDD and then NVPCC.
2. Fines for Mandatory Functions are outlined in the below table:
	Function
	Fine Amount
	Additional Information

	Formal Meeting
	$25
	Per Unexcused Meeting

	Informal Meeting
	$15
	Per Unexcused Meeting

	Tardiness/Leaving Early
	$10
	Per event

	Executive Council Meeting
	$25
	

	Self Assigned Initiation
 Week Activities
	$25
	Everyone must select one time frame available

	Depinning
	$30
	

	New Member Ceremony
	$40
	

	Initiation 
	$100
	

	Model Meeting
	$50
	

	Committee Assigned Events
	$25
	Per event/assignment

	House Chores
	$25
	

	Midterm Grades
	$15-$45
	Per week late up to $45

	Semester Grade Release
	$15-$45
	Per week late up to $45

	Alzheimer’s Walk – Self Selected Shift
	$100-– can be reduced by $10 per Exec approved community service hour up to 5 hours.
	If late for shift $25, if excused hours must be replaced with same number of community service hours or subject to $10 per hour not completed..

	Other Mandatory Event
	$15/$25
	Up to 4 events/after 4 events

	Order of the Triangle
	$50
	

	Sisterhood Retreat
	$50
	

	Annual Corp. Board Meeting
	$25
	

	Theta Phi Philanthropy Events
	$40
	Per event

	Inherit the Earth
	$20
	

	Founders’ Day
	$50
	

	Bid Day
	$40
	

	Recruitment Retreat
	$50
	Per day (Spring and Summer)

	Recruitment
	$75
	Per day

	Recruitment Dress Check
	$25
	

	Recruitment Run Through
	$50
	Per day




	Self-Assigned Other Organization Philanthropy Events
	$50 – can be reduced by $10 per Exec approved community service hour, other organization event = 1 hour
	Each member is required to complete 2 events per semester, the fine is per event

	
	
	Duplicate

	Sisterhood Event
	$25
	Per event

	Ritual Workshop
	$25
	Per workshop

	House Clean Up
	$50
	

	Initiation/Scholarship Banquet
	$40
	

	Parents’ Brunch
	$30
	

	Self-Assigned Pan Meeting 
	$40
	Each member is required to attend 1 Panhellenic meeting per semester, if a member has class the Pan Del will assign another event during non class time, member must provide class schedule.

	Not Submitting Additional Campus Involvement
	$25
	Per member is required per National Policy to be involved in another campus organization

	Not showing up for events voluntarily signed up for
	$15
	Per Sign up




IV. Attendance Policies
A. Attendance at all meetings, ritual events and chapter functions are essential to the success of the chapter. Chapter members are expected to arrive on time and stay the duration. If there is a reason for being tardy or leaving early, a written excuse must be turned in to the vice president of communication (VPC). If unexcused being tardy or leaving early will result in a fine. 
B. All ritual ceremonies, recruitment practices and workshops, recruitment events, Founders’ Day, ritual practices, sisterhood retreats, and formal and informal meetings are considered mandatory and must be attended by each member.
C. Executive council, standards council and committee meetings are mandatory for the members of those councils and committees. 
D. Other events may be made mandatory for all members, provided the chapter has voted to make the event mandatory. The event will be noted on the chapter calendar.
E. Members and new members are encouraged to attend all non-mandatory events.
F. It is the responsibility of each member to manage their time so that studying can be done prior to meetings or other activities.
G. A member shall be allowed a total of 6 absences per semester of which 4 may be excused, 1 additional excused that may be used only for meeting, and 1 may be unexcused. 
H. Excuses are due to the VPC by 11:59 pm on the Saturday at least 7
calendar days prior to the event. Excuses sent after that time will not be
[bookmark: _GoBack]accepted except in cases of emergency (i.e. illness, death in the family, etc.). The one non-emergency exception to the excuse deadline is the 1 additional meeting only excused absence may be turned via letter to the VPC no later than 11:59 p.m. the Saturday following the meeting. The member must indicate that they are using this special excuse in the letter to the VPC. 
I. Excused absences may include illness, class, labs, medical, and/or family emergencies. Work is not considered an excuse for Sigma Kappa ritual events. In the case of a work excuse the following information must be included in the written excuse: place of employment, # of hours worked that day, and hours working that day. 
J. If a member exceeds the number of excused or unexcused absences, the member will be asked to attend a standards council meeting.
K. When members and new members attend meetings they shall conduct themselves in a professional manner; if they do not comply they may be asked to leave. If asked to leave, the member will be considered absent and unexcused.
L. Each member is responsible for being aware of all business that is conducted within each meeting, whether the member is present or not. Absent members must contact the VPC for a copy of the meeting minutes.
M. Ritual is the foundation upon which the Sorority stands. Thus, attendance at all ritual ceremonies and practices is mandatory. No member shall be admitted into a ceremony once it has started. She will be counted as unexcused. 
N. Recruitment is one of the most important events on the chapter’s calendar. As such, attendance is mandatory.
1. Should a member be required to miss a recruitment workshop or event, she must submit an excuse to the chapter’s vice president of membership to be reviewed by the recruitment supervisor for approval. Prior to recruitment events, the recruitment supervisor will establish the date to turn in excuses. The recruitment supervisor will decide whether or not to approve excuses.
2. Failure to attend formal and informal recruitment workshops and events will result in fines.

V. University and Greek Spirit
A. All chapter members will promote a spirit of cooperation among fellow fraternities, sororities, and their members. No member is to speak poorly of another sorority, fraternity or campus group.
B. The chapter will support and participate in the University of Tennessee at Chattanooga Panhellenic and Inter-Fraternal Council.
C. Each member and new member is required to attend the Panhellenic meeting assigned to their committee by the Panhellenic Delegate. Members are allowed to trade meetings with a member from another committee with the approval of the Panhellenic Delegate. Failure to attend the assigned meeting will result in a fine and the loss of the next Fall Date or Formal.
D. No member is permitted by the University to share our roster with a fraternity. Any distribution of the roster must be approved by the Advisory Board Supervisor prior to being distributed. 
E. All collegiate members are expected to participate in at least one co-curricular activity.

VI. Courtesy
A. Meetings, ritual events and membership selection MUST be kept confidential. Sorority business is private and must be discussed among members only. 
B. Members and new members should stand when an alumna or older person enters the room.
C. Visitors and guests to the chapter shall be introduced to members and shall have a hostess assigned to them for the duration of the event.
D. Respect for members and new members is a necessity. Protect the privacy of members and new members at all times by using discretion when discussing personal matters. 
E. Respect for the property and privacy of all members should be shown.
F. Negative behavior towards Sigma Kappa that undermines chapter spirit will not be tolerated and may result in suspension of the member.
G. Smoking is prohibited in the Sigma Kappa house, at any formal meetings, Founders’ Day, Initiations Banquet or any chapter ceremonies. Additionally, no member may smoke while wearing their badge, new member pin, or while wearing Sigma Kappa letters.
H. Cell phones must be placed in silent mode and out of sight for all Sigma Kappa meetings and ritual ceremonies. 


VII. Dress Code
A. General
1. Appearance on campus affects Sigma Kappa’s image and reputation. Members are expected to present themselves as polished and well-put together at all times in attire appropriate to the activity.

B. Formal meetings
1. Appropriate dress shall be business attire to include: suits, dresses, dress pants, skirts, nice tops and dressy shoes.
2. Badges must be worn.
3. Examples of inappropriate dress include: anything unnecessarily tight or revealing, jeans, t-shirts, tennis shoes, flip flops, baseball hats, leggings unless worn under a dress, workout clothes, rain boots, rompers, bottoms shorter than finger tip length, and exposed spaghetti straps.

C. Ritual
1. All ritual events (new member ceremony, Initiation/model meeting, Order of the Triangle) require an all-white dress or skirt and top with appropriate undergarments and white dress shoes. White sweaters and cardigans may be worn over the white dress if necessary. Dress pants are not acceptable. Clothing that is off-white is not acceptable.
2. Badges must be worn.

D. Insignia and Badges
1. Badges and new member pins are worn on the left side of the chest over the heart. These must be worn above all other jewelry (such as badges from honorary societies).
2. The badge and new member pin should only be worn when dressed in formal meeting attire. It is not appropriate to wear the badge or new member pin when dressed in jeans or other casual attire.
3. Any questions regarding appropriate attire may be brought to the ritual chairman or the executive vice president.

VIII. Membership Status
A. See the Collegiate Members Policy (NPH, Article IV.) for information regarding membership status.

IX. Termination/Suspension of Membership
A. Automatic Financial Suspension 
1. Applies only in case of failure to pay bills. Any member 30 days in arrears to the chapter or the corporation board shall be automatically suspended. 
2. Refer to the National Policy Handbook, Article V. for details regarding the Automatic Financial Suspension procedure.

B. Suspension 
1. A disciplinary sanction imposed for the reasons set out below. Suspension requires the setting of a time limit of no more than 12 months from the time of the chapter vote. Any of the following constitutes reason for suspension: 
a. Suspension by the university. 
b. Failure to attend chapter meetings without being excused by the executive or senior council.
c. Contempt of authority. 
d. Misconduct. 
e. Undermining the chapter spirit. 
f. Other valid reasons.
2. A chapter may place a member on suspension by a two-thirds (2/3) affirmative vote of the chapter followed by a Petition for Special Dispensation approved by the advisory board and collegiate coordinator. 
3. Refer to the National Policy Handbook, Article V. for details regarding suspension and reinstatement.

C. Expulsion 
1. For all reasons, except financial, expulsion is the complete, final and permanent severance of relations, participation, and mutual obligations between Sigma Kappa and one of its members. There is no reinstatement. 
2. The national council may withdraw the privilege of membership from any collegiate member upon recommendation of the collegiate coordinator, collegiate district director, and the unanimous vote of national council. 
3. A collegiate chapter may withdraw the privilege of membership from one of its members by a two-thirds (2/3) affirmative secret written ballot of the chapter followed by a Petition for Special Dispensation approved by the advisory board, the collegiate coordinator, collegiate district director, and unanimous vote of national council. 
4. Refer to the National Policy Handbook, Article V. for details regarding the expulsion procedure. 

D. Voluntary withdrawal of membership 
1. The severance of relations, participation, and mutual obligations between Sigma Kappa and one of its members at the voluntary request of the member.
2. The member shall be in good standing with the chapter including all local and national financial obligations. Pending approval by the chapter and the advisory board supervisor, the member will not be responsible for any local financial obligations accruing after the request for withdrawal, the badge and the membership certificate have been received by the chapter. 
3. The member shall request withdrawal through a dated written letter to the chapter, accompanied by her badge and membership certificate. 
4. A two-thirds (2/3) affirmative secret written ballot vote of the chapter is necessary followed by a Petition for Special Dispensation approved by the advisory board supervisor. The original letter of request from the member wishing to withdraw shall accompany the petition to the national headquarters along with her badge and membership certificate. 
5. Refer to the National Policy Handbook, Article V. for details regarding withdrawal of membership.

E. Depledging 
1. The releasing of a new member from her pledge prior to her initiation. 
2. A new member who has participated in the new member ceremony shall request depledging through a dated written letter to the vice president of new member education. 
3. A chapter may depledge a woman by two-thirds (2/3) affirmative secret written ballot vote with the consent of the advisory board and collegiate coordinator. 
4. The national council may depledge a woman upon the recommendation of the collegiate coordinator, collegiate district director, and the unanimous vote of the national council. 
5. Refer to the National Policy Handbook, Article V. for details regarding depledging.

X. Executive Council, Officers, and Chairmen (NPH, Article X.)
A. No member may hold an office whose grades are not satisfactory. To be eligible to hold and maintain any executive office, a member shall have a 2.75 overall GPA as well as a 2.75 the prior school term. To be eligible to hold any other office, a member shall have a 2.5 overall GPA as well as a 2.5 the prior term. 
1. Any exceptions to this policy require written approval from the advisory board, collegiate coordinator, and collegiate district director.
B. Each member selected for office shall realize the seriousness of her obligations and be prepared to resign if she does not perform her duties.
C. The chapter president, executive vice president, and vice president of finance should be upper class members of the chapter and have been initiated for at least one year. The ritual chairman shall be a member that has been initiated for at least one year. Any exceptions to this policy require written approval from the advisory board, collegiate coordinator, and collegiate district director.
D. No member shall hold a major office whose financial obligations to the chapter or the national organization are in arrears.
E. The advisory board and the collegiate coordinator may remove an officer from office for failure to perform her duties.
F. In the event that the house does not remain full, executive members will be required to live in the house for their Fall term. The order of council members required to move in are as follows: President, EVP, VPP, VPNME and VPM. Any of these officers may be replaced by another Executive Council member who volunteers to take their place. 
G. If an officer fails to timely complete any report for which she is responsible and the chapter receives an assessment fee, the chapter officer will be held responsible for the fee and called to discuss her position with the Standards Council. 
H. Executive Council members are required to attend weekly EC meetings and an Advisory Board representative must be in attendance at each meeting
I. Each executive officer is allowed two excused EC absences and chapter meetings per semester. More than two, the other EC members will review calling the officer to standards. 
J. Any officer who is unexcused from more than two mandatory events will be asked to resign her office. 

XI. Standards Council
A. General
1. The purpose of standards council is to strive for the betterment of the chapter by praising members who exhibit high levels of dedication to their sisters or Sigma Kappa as a whole, by enforcing chapter standards and upholding the National Policy Handbook, Constitution and Bylaws, and the chapter’s Code of Conduct. The council assists the executive vice president with reviewing, editing and modifying the chapter Code of Conduct as needed, at least once each academic year.

B. Qualifications and selection of standard council members
1. Members of the standards council are the executive vice president (EVP), a representative from each academic class (sophomore, junior, and senior) and a member of the advisory board.
2. Standards council members may not be executive council officers with the exception of the EVP.
3. Representatives are chosen by the EVP with the approval of the president and advisory board supervisor.
4. Members of the standards council must have a 2.4 cumulative GPA and must be in good financial standing.
5. Each member of the standards council must possess and use discretion, trustworthiness and confidentiality. They should dedicate themselves to the preservation of the reputation and high standards of the chapter.
6. Any standards council member known to have discussed business pertaining to a standards council meeting outside of the meeting will be replaced and may be sanctioned by the standards council.
7. If a standards council member has two unexcused absences from standards council meetings, she will be at risk of being removed from her position on the council.
8. Standards council representatives shall serve for a term of one year. This may be reduced to one school term/semester if necessary. 

C. Standards Council Procedures
1. To call a member or new member before the standards council, a letter must be submitted to the EVP. The letter should include the complaint and the section of the Code of Conduct or national policy that was violated, if applicable. Verbal complaints may be accepted at the discretion of the standards council.
2. Concerns or infractions which may be directed to the standards council include but are not limited to:
a. Violations of the Sigma Kappa National Policy Handbook and/or Sigma Kappa Constitution and Bylaws.
b. Violations of the Code of Conduct
c. Grievances between sisters
d. Excessive unexcused absences from chapter meetings or activities.
e. Members not in good academic standing.
3. If a new member is asked to attend a standards council meeting, the vice president of new member education shall accompany her, if the new member desires.
4. The accusing member may be asked to present her case in front of the standards council. According to due process, those being accused have the right to face their accuser so anonymous complaints cannot be accepted.
5. The standards council shall discuss any problems or concerns within the chapter and its members, as well as recommend methods to eliminate current problems and avoid future issues.
6. The standards council will meet at least twice a month.
7. Standards council meetings will include designated time to recognize members for positive displays of Sigma Kappa standards, hear disciplinary cases, and discuss special projects.
8. Standards council meetings and the business discussed therein are private and shall be kept confidential
9. Chapter’s Obiligations to Standards Council:
a. If called before standards council, you have one opportunity to attend the set meeting time-unless you have notified one day in advance that you cannot attend. 
b. Emergency situations will be dealt with on a case by case basis with appropriate documentation provided. 
c. Failure to attend can result in suspension.
d. Decisions of the standards council may be appealed to the advisory board. 
e. Once a matter has been resolved, there is to be no further discussion in the matter.
f. ALL CONVERSATIONS IN STANDARDS COUNCIL ARE STRICTLY CONFIDENTIAL.
g. If a member witnesses another sister not upholding our standards and/or breaking our Code of Conduct she should attempt to prevent the action/activity and notify the EVP ASAP. 
D. Sanctions (Membership Points)
a. General disciplinary actions and/or disciplinary points for any violation of the Sigma Kappa Constitution and Bylaws, National Policy Handbook, and the chapter Code of Conduct are given at the discretion of the Standards Council and will be modified as needed. Disciplinary action is based on the severity of the offence. 
b.  Once a member earns a total of ten (10) points in her Sigma Kappa collegiate membership period, she will be asked to withdraw or will be presented to the chapter for expulsion.  
c. Any new member who incurs a total of 5 or more points on her record during the new member period will have her membership reviewed before she is initiated that semester. 
d. Any member who has 3 or more points on her record must appeal to the Advisory Board Chairman at the time applications are due in order to be eligible to apply for an executive position.
e. Major and minor offenses shall be justly decided by Standards Council. Examples of offences and corresponding sanctions include, but are not limited to:

	
Offence

	Membership Points
(Up To)

	
Underage consumption of alcohol: at a public restaurant, business, or any Sigma Kappa function                                                                            
	
2 Points


	
More than 6  absences from mandatory events per semester (excused or unexcused)
	1 Point per absence

	
Disrespect to a sister

	
3 Points


	
Illegal use and/or possession of drugs

	
10 Points


	
Consumption of alcohol in Sigma Kappa letters

	
3 Points


	
Smoking  in Sigma Kappa letters

	
3 Points


	
Disclosure of Sigma Kappa business or ritual

	
5 Points


	
Unacceptable conduct at Sigma Kappa ritual, meetings, social events, etc. 
 
	
3 Points


	
Cell phone usage during ritual meeting/Disrespect to ritual during meeting

	
1 Point

	
Providing alcohol to an underage member

	
3 Points


	
Consumption of alcohol from a bottle or can

	
1 Point


	
Poor representation of Sigma Kappa, as determined by the Standards Council in consultation with the member in question

	
     3 Points


	
Negative or misrepresentation on social media failed to be removed within twenty-four hours of notification by Mary Low
	
     3 Points

	
Negative or misrepresentation on social media failed to be removed immediately of notification by Advisors, the President or EVP (e.g not limited to: Instagram, Snapchat, Twitter)		

	
   3 Points



E. Positive Points System (Dove Drawing)
a. Dove Tickets will be distributed for positive member behavior above and beyond mandatory activities as outlined in the below chart. 
b. Each member is responsible to keeping their tickets and turning them in for the drawing at the end of the semester.

	                                                                Scholarship 
	   Tickets

	Make a 3.5-4.0 during the previous semester
	3

	Make a 3.0-3.49 during the previous semester
	2

	Make a 2.5-2.99 during the previous semester
	1

	Be an active member in an Honor Society
	1

	Being in a campus club/organization
	1

	Apply for Sigma Kappa Scholarship
	1

	Show scholarship chair 3 exam grades with an A earned
	1

	Tutor on campus
	1

	Being an officer
	1



	                                                                Philanthropy

	Attending any non-mandatory Philanthropic events- per event (SK or other Greek organizations)
	1

	Attending all mandatory philanthropic events
	1




	                                                                      Sisterhood
	

	Attend a non-mandatory sisterhood event- per event
	1

	Attend a Sigma Kappa mixer- per event
	1 

	Hold props for Lipsync/Step Show/Greek Show – per event
	1

	Make props for Lipsync/Step Show/Greek Show –per event
	1

	Perfect Attendance to All Meetings
	1

	Participate in SK intramural – per sport
	1 per sport

	Apply to be a Pi Chi
	1

	Apply to be on Panhellenic Exec
	1




	                                                                Campus Events
	

	Participate in Lipsync/Step Show/Greek Show – per event
	2

	Participate in Homecoming (Attending events during the week)-per event
	1 

	Participate in Panhellenic sponsored activity- per event
	1 

	Attending Panhellenic meeting over the one assigned meeting-per additional meeting
	1 

	Help with Organ Challenge (work tables, make flyers, etc.)-per instance
	1 

	Participate in non-Greek organizations function/activity on campus- per event
	1

	Being an officer on a campus club organization- per office held
	1

	Help/Participate in Mock Wreck (act, hand out flyers, etc.)-per instance
	1




F. Code of Conduct Procedures
1. The Code of Conduct will be revised in the fall each year and presented to the chapter for approval via a two-thirds (2/3) affirmative chapter vote. To propose an amendment to the Code of Conduct:
a. The recommended amendment must be petitioned to standards council in writing. The petition shall include:
i. The section of the Code of Conduct to be changed.
ii.  Suggestions on how it should be changed.
iii. Supporting comments/evidence for the change.
b. Standards council will review all proposed amendments and, if appropriate, present the change to the chapter for approval.
c. All members must sign a form indicating that they have read the chapter Code of Conduct and National Policy Handbook VII. Risk Management for Collegiate Chapters
The sisters of the XX Chapter/Colony of Sigma Kappa Sorority hold these expectations for all members and new members. This Code of Conduct does not replace the Sigma Kappa National Policy Handbook or the Sigma Kappa Constitution and Bylaws, which are binding to all Sigma Kappa chapters, but is in addition to those policies.

This Code of Conduct shall be in effect for the 2015 academic year.

Code of Conduct Acknowledgement

I, the undersigned, have hereby read and understand this Code of Conduct. I agree to adhere to the guidelines contained therein, understanding that they are for the good of the chapter as a whole and are meant to protect each individual member/new member.


______________________________________		________________________
Signature							Date


______________________________________
Printed name
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